
LearningExpress eBooks

LearningExpress eBooks provide:

	 Subject matter review for all needs: basic skills remediation,
	 college entrance exam preparation, career licensing and
	 certification preparation, and more

	 Focused lessons and practice exams modeled on official 
	 licensing and certification exams

	 Practice exercises with detailed answer explanations

	 Targeted review that makes learning easy and fast

	 Advice on how to prepare for exams using proven
	 test-taking techniques

	 Anytime, anywhere online access to downloadable PDFs

FOR ACCESS, GO TO

MORE THAN 200 TITLES AVAILABLE ONLINE

In addition to a wide range of interactive skill-building 
tutorials and instantly scored practice tests, LearningExpress 
also offers online access to electronic reference books. More 
than 200 eBook titles, perfect for students, adult learners, 
parents, and career professionals, are available. 

“Social media can absolutely help you get hired—and this book 
has all the answers on how to make it happen.”      

—Tory Johnson, CEO, Women For Hire

Social media is a powerful and dynamic tool for job success. Career expert Miriam 
Salpeter illustrates its fullest potential with this one-stop resource. Learn how to 
create and promote an online brand and make yourself indispensable in your field.

■■ Social media essentials—discover how to create an effective, 
compelling online presence

■■ Expert advice from more than 100 professionals, explaining how 
social networking can help propel your career

■■ The ins and outs of social networking sites—LinkedIn, Google+, 
Twitter, Facebook, and more—for beginners and advanced users 
alike 

■■ Tips for creating and maintaining a blog—learn how to establish 
yourself as an expert in your field 

MiriaM salpeTer is a social media strategist, 
consultant, speaker, and owner of Keppie Careers. 
Quoted by CNN, The Wall Street Journal, and other 
major outlets, she optimizes online presences for job  
seekers and business owners, and provides advice  
and resources to make social media marketing  
accessible and attainable for everyone.
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■  Leverage online tools to create a personal brand
■  Learn how social media can help you land your dream job
■  Use Twitter, LinkedIn, Google+, Facebook, Pinterest, and more to establish  
 yourself as an expert
■  Define and promote your digital footprint to get you noticed—and hired!

Updated 
Second  
Edition!
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Featured Resources
Interactive, easy-to-use, unlimited remote access

 
School Center

Elementary School
��Math Skills Improvement
�� Reading Comprehension Skills Improvement

Middle School
��Math Skills Improvement
�� Reading Comprehension Skills Improvement
��Writing and Grammar Skills Improvement
�� Social Studies Skills Improvement
�� Vocabulary and Spelling Skills Improvement
�� High School Entrance Exams Preparation

High School
�� Logic and Reasoning Skills Improvement
��Math Skills Improvement
�� Reading Comprehension Skills Improvement
�� Science Skills Improvement
�� Social Studies Skills Improvement
�� Statistics Skills Improvement
�� Trigonometry Skills Improvement
�� Vocabulary and Spelling Skills Improvement
��Writing and Grammar Skills Improvement

College Preparation  
Center

Prepare for Your ACT® Test
�� ACT® Test Preparation Tutorial
�� ACT® Practice Tests
�� ACT® Test Preparation eBooks

Prepare for Your SAT* Test 
�� SAT* Test Preparation Tutorial
�� SAT* Practice Tests
�� SAT* Test Preparation eBooks

Prepare for Your AP* Exam
�� Practice for Your AP* Exam
�� AP* Exam Preparation eBooks

Prepare for Your PSAT/NMSQT* Test
�� Practice for Your PSAT/NMSQT* Test
�� PSAT/NMSQT* Test Preparation eBooks

Prepare for Your TOEFL iBT® Test
�� Practice for Your TOEFL iBT® Test
�� TOEFL iBT® Test Preparation eBooks

College Admissions Essay Writing
�� Learn to Write a College Admissions Essay

Prepare for Your THEA® Test
�� Practice for Your THEA® Tests
�� THEA® Test Preparation eBooks

College Center

Math Skills Review
�� Algebra
�� Basic Math
�� Calculus
�� Geometry and Measurement
�� Trigonometry
�� Statistics
�� Logic and Reasoning
��Quantitative Comparison and Word Problems

Reading Skills Review
�� Reading Comprehension
�� Vocabulary and Spelling

Grammar and Writing Skills Review
�� Grammar
��Writing
�� Public Speaking 

Science Skills Review
�� Chemistry
�� Biology

Prepare for Graduate School  
Admissions Exams

�� GMAT® Preparation

�� GRE® Preparation 
�� LSAT® Preparation 
��MAT® Preparation
��MCAT® Preparation
�� PCAT® Preparation 

Prepare for College Placement Exams
�� ACCUPLACER® Preparation
�� ASSET® Preparation
�� COMPASS® Preparation
�� College Placement Preparation eBooks 

Prepare for the CLEP* Exams
�� CLEP* College Composition Modular  

	 Practice Tests
�� CLEP* College Mathematics Practice Tests
�� CLEP* Humanities Practice Tests
�� CLEP* Natural Sciences Practice Tests
�� CLEP* Social Sciences and History  

	 Practice Tests

High School  
Equivalency Center

Are You Ready?
�� Test Yourself: TABE®-Based Skills Check

Build Your Basic Skills
�� Build Your Reading Skills 
�� Build Your Writing Skills
�� Build Your Math Skills 
�� Build Your Grammar Skills
�� Build Your Vocabulary and Spelling Skills

Prepare for the GED® Test
�� Learn About the New GED® Test
�� Reasoning through Language Arts
��Mathematical Reasoning
�� Social Studies
�� Science

GED® en Español
�� Aprenda Sobre el Nuevo Examen de GED®
�� Razonamiento a través de las Artes del  

	 Lenguaje
�� Razonamiento Matemático
�� Estudios Sociales
�� Ciencia

Prepare for the HiSET®
�� Language Arts Practice Exams
��Mathematics Practice Exams
�� Social Studies Practice Exams
�� Science Practice Exams
�� HiSET® Preparation Tutorial

Prepare for the TASC 
�� Language Arts Practice Tests
��Mathematics Practice Tests
�� Social Studies Practice Tests
�� Science Practice Tests
�� TASC Test Preparation Tutorial

Adult Learning Center

Build Your Math Skills
�� Learn and Review Your Math Skills	
�� Practice Your Math Skills
��Math eBooks 

Become a Better Reader
�� Learn and Review Your Reading Skills
�� Practice Your Reading Skills
�� Reading Skills eBooks 

Improve Your Writing, Speaking, and  
Grammar 

�� Learn and Review Your Writing and 
      Grammar Skills

�� Practice Your Writing and Grammar Skills
��Writing, Speaking, and Grammar eBooks

Become a U.S. Citizen
�� Prepare for Your Citizenship Exam
�� Get Your Green Card

�� Prepárese para su Examen de Ciudadanía
�� Gana su Tarjeta Verde

 
Career Center 

Learn More About a Career
�� Allied Health
�� Caseworker
�� Culinary Arts
�� Firefighting
�� Green Careers
�� Homeland Security
�� Law Enforcement
�� Legal
�� Nursing
�� Teaching
�� Career Information for Veterans 

Prepare for an Entrance Exam
�� Prepare for Allied Health Programs Entrance Tests
�� Prepare for Nursing School Entrance Tests 

Prepare for an Occupation Exam
�� Allied Health
�� Air Traffic Controller
�� Civil Service
�� Commercial Driver’s License (CDL)
�� Cosmetology
�� Culinary Arts
�� Emergency Medical Services
�� Firefighting
�� Homeland Security
�� Law Enforcement
�� Postal Worker
�� Nursing
�� Plumbing
�� Real Estate
�� Teaching 

Join the Military or Become an Officer
�� Prepare for the ASVAB
�� Prepare for the Military Flight Aptitude Tests
�� Prepare for the Officer Candidate Tests
�� Prepare for the CFAT 

Job Search and Workplace Skills
�� Improve Your Job Search, Interviewing, and 	

	 Networking Skills
�� Build Your Workplace Skills 

Prepare for the WorkKeys® Assessments  
and the TOEIC®

�� Prepare for the WorkKeys® Assessments
�� Prepare for the TOEIC® 

Recursos para  
Hispanohablantes
(Resources for Spanish Speakers)

Mejore sus habilidades escritas, orales  
y gramaticales

�� Aprenda y repase sus habilidades escritas y 
	 gramaticales 

�� Libros electronicos de habilidades escritas, 
	 orales y gramaticales
Sea Mejor Lector

�� Aprenda y repase sus habilidades de lectura
�� Practique sus habilidades de lectura
�� Libros electronicos de habilidades de lectura

Desarrolle sus Habilidades Matemáticas
�� Aprenda y repase sus habilidades matemáticas
�� Practique sus habilidades matemáticas

Sea ciudadano estadounidense 
�� Prepárese para su Examen de Ciudadanía 
�� Gana su Tarjeta Verde 

Prepárese para su examen de GED®
�� Aprenda Sobre el Nuevo Examen de GED®
�� Razonamiento a través de las Artes del Lenguaje
�� Razonamiento Matemático
�� Estudios Sociales
�� Ciencia
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100 Conversations for Career Success
1001 Algebra Problems
1001 Math Problems
1001 Vocabulary & Spelling Questions
501 Algebra Questions
501 Calculus Questions
501 Challenging Logic and Reasoning Problems
501 Critical Reading Questions
501 Geometry Questions
501 GMAT® Questions
501 Grammar and Writing Questions
501 Math Word Problems
501 Measurement and Conversion Questions
501 Quantitative Comparison Questions
501 Questions to Master Everyday Grammar  

	and Writing
501 Reading Comprehension Questions
501 Sentence Completion Questions
501 Synonym and Antonym Questions
501 Vocabulary Questions
501 Writing Prompts
8th Grade Math Review
8th Grade Reading Comprehension and  

	Writing Skills
9 Steps to a Great Federal Job
ACT® Flash Review
ACT® Word Games
ACT®: Power Practice
Air Traffic Control Test Prep
Algebra in 15 Minutes a Day
Algebra Success in 20 Minutes a Day
AP* Biology Flash Review
AP* U.S. History Flash Review
Aprenda Rápido: Escritura/Writing
Aprenda Rápido: Lectura/Reading
Aprenda Rápido: Vocabulario y Ortografía/ 

	Vocabulary and Spelling
ASVAB
ASVAB Core Review
ASVAB Success
ASVAB: Power Practice
Basic Math in 15 Minutes a Day
Becoming a Border Patrol Agent
Becoming a Caseworker
Becoming a Culinary Arts Professional
Becoming a Firefighter
Becoming a Healthcare Professional
Becoming a Homeland Security Professional
Becoming a Legal Mediator
Becoming a Nurse
Becoming a Paralegal
Becoming a Police Officer
Becoming a Teacher
Best Careers for Teachers
Best Careers for Veterans
Best Green Careers
Biology Success in 20 Minutes a Day
Border Patrol Exam
Border Patrol Exam Artificial Language Test Prep
Border Patrol Exam: Power Practice
Business Writing Clear and Simple
Calculus Success in 20 Minutes a Day
California Firefighter Exam
California Police Officer Exam
Career Changer's Manual
Catholic High School Entrance Exams: COOP/HSPT
CBEST
CDL: Commercial Driver’s License Test Prep
Chemistry Review in 20 Minutes a Day
Civil Service Exams
Civil Service Exams: Power Practice
College Placement Math Success in  

	20 Minutes a Day

Corrections Officer Exam
Cosmetology Certification Exam
Court Officer Exam
Critical Thinking Skills Success
Dental Assisting Exam
EMT Flash Review
English to the Max
Express Review Guides: Algebra I
Express Review Guides: Algebra II
Express Review Guides: Basic Math & Pre-Algebra
Express Review Guides: Fractions, Percentages, 

	& Decimals
Express Review Guides: Grammar
Express Review Guides: Math Word Problems
Express Review Guides: Spelling
Express Review Guides: Vocabulary
Express Review Guides: Writing
Firefighter Exam
GED® Test: Flash Review
GED® Test: Flash Review: Math
GED® Test: Flash Review: RLA
GED® Test: Flash Review: Science
GED® Test: Flash Review: Social Studies
GED® Test Power Practice
GED® Test Preparation
GED® Test Skill Builder: Mathematics
GED® Test Skill Builder: Reasoning through 

	Language Arts
Geography Review in 20 Minutes a Day
Geometry in 15 Minutes a Day
Geometry Success in 20 Minutes a Day
Goof-Proof Grammar
Goof-Proof Spelling
Grammar Essentials
Grammar in 15 Minutes a Day
Grammar Success in 20 Minutes a Day
GRE® Vocabulary Flash Review
Guía de Ciudadanía/Naturalización en U.S.A.
Health Occupations Entrance Exams
Healthcare Essentials: A Glossary and  

	Study Guide
How to Write Great Essays
Job Interviews That Get You Hired
Just in Time Algebra
Just in Time Geometry
Just in Time Vocabulary
Lo Último en Guías de Obtener su 'Tarjeta Verde'
LSAT® Logic Games
Mastering Workplace Skills: Grammar  

	Fundamentals
Mastering Workplace Skills: Math Fundamentals
Mastering Workplace Skills: Writing  

	Fundamentals
MAT®: Power Practice
Math and Vocabulary for Civil Service Exams
Math Builder
Math for Civil Service Tests
Math for the Trades
Math Skills for Law Enforcement Exams
Math to the Max
Math Word Problems in 15 Minutes a Day
MCAT® Power Practice
Medical Assistant Flash Review
Medical Assistant: Preparation for the RMA  

	and CMA Exams
Middle School Math for Parents
Military Flight Aptitude Tests
MTEL: Communication and Literacy Skills
NCLEX-PN®: Power Practice
NCLEX-RN® Flash Review
NCLEX-RN®: Power Practice
Nursing Assistant/Nurse Aide Exam
Nursing Assistant/Nurse Aide Flash Review

Nursing School Entrance Exams
Officer Candidate Tests
PANCE®: Power Practice
Paramedic Certification Exam
Pasa el Examen de Ciudadanía Americana
Pass the U.S. Citizenship Exam
Pharmacy Technician Exam
Pharmacy Technician Flash Review
Physical Therapist Assistant Exam
Plumber's Licensing Exam
Police Officer Exam
Police Officer Exam: Power Practice
Police Sergeant Exam
Postal Worker Exam
Práctica integral para La Prueba GED®
Practical Math Success in 20 Minutes a Day
Practical Spelling
Practical Vocabulary
Praxis II® Elementary Education: Content Knowledge  

(0014 and 5014)
Praxis II® Mathematics (0065 and 5161) 
Praxis II® Power Practice Elementary Education: 

	Curriculum, Instruction, and Assessment  
	(0011 and 5011) 

Praxis II®: ParaPro Test Prep (0755 and 1755)
Praxis® Core Academic Skills for Educators  

	(5712, 5722, 5732)
Probation Officer/Parole Officer Exam
Proofreading, Revising, & Editing Skills Success 

	in 20 Minutes a Day
Public Speaking Success in 20 Minutes a Day
Radiography Exam
Read Better, Remember More
Reading Between the Lines
Reading Comprehension Success in 20 Minutes a Day
Reading in 15 Minutes a Day
Reasoning Skills for Law Enforcement Exams
Reasoning Skills Success in 20 Minutes a Day
Research & Writing Skills Success in 20 Minutes a Day
SHSAT: Power Practice
Social Networking for Business Success
Social Networking for Career Success
Spanish/English Terms for Nurses
Spelling in 15 Minutes a Day
State Trooper Exam
Statistics Success in 20 Minutes a Day
TABE®: Power Practice
The Military Advantage
The Ultimate Guide to Getting Your Green Card
THEA®: Texas Higher Education Assessment
Think You Know Your Vocabulary?
TOEFL iBT® Vocabulary Flash Review
TOEIC® Test Prep
Treasury Enforcement Agent Exam
Trigonometry Success in 20 Minutes a Day
U.S. Constitution in 15 Minutes a Day
Veterinary Technician Exam
Visual Communication
Visual Writing
Vocabulary & Spelling Success in 20 Minutes a Day
Vocabulary for Civil Service Tests
Vocabulary for TOEFL iBT®
Word Power in 15 Minutes a Day
Write Better Essays in 20 Minutes a Day
Write Your Way into College: College  

	Admissions Essay
Writing in 15 Minutes a Day
Writing Skills Success in 20 Minutes a Day
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Popular Software Tutorials
Featured Resources
LearningExpress Library™ provides interactive online resources that help millions of students 
and adults achieve success annually. The Popular Software Tutorials video courses are an easy 
way to learn the software that everyone uses at home, in school, and at work. They feature step-
by-step lessons with full voice and animation. The friendly online instructors are like having a 
personal software coach. The Popular Software Tutorial video courses are available as an add-on 
to LearningExpress Library.

Interactive, easy-to-use, unlimited remote access

LEARN MORE TODAY! 
Call 800.295.9556 or email
sales@learningexpressllc.com

Master Microsoft Office
Microsoft Access

��Access 2013 - Basic
��Access 2013 - Int.
��Access 2013 -  Adv.
��Access 2010 - Basic
��Access 2010 - Int.
��Access 2010 - Adv.
��Access 2007 - Basic
��Access 2007 - Int.
��Access 2007 - Adv.

Microsoft Excel
��Excel 2013 - Basic
��Excel 2013 - Int.
��Excel 2013 - Adv.
��Excel 2013 - What’s New
��Excel 2010 - Basic
��Excel 2010 - Int.
��Excel 2010 - Adv.
��Excel 2010 - Expert
��Excel 2008 - Basic (Mac)
��Excel 2008 - Adv. (Mac)
��Excel 2007 - Basic
��Excel 2007 - Int.
��Excel 2007 - Adv.

Microsoft Outlook
��Outlook 2013 - Basic
��Outlook 2013 - Int.
��Outlook 2013 - Adv.
��Outlook 2013 - What’s New
��Outlook 2010 - Basic
��Outlook 2010 - Int.
��Outlook 2010 - Adv.
��Outlook 2007 - Basic
��Outlook 2007 - Int.
��Outlook 2007 - Adv.

Microsoft PowerPoint
��PowerPoint 2013 - Basic
��PowerPoint 2013 - Int.
��PowerPoint 2013 - Adv.
��PowerPoint 2013 - What’s New
��PowerPoint 2010 - Basic
��PowerPoint 2010 - Adv.
��PowerPoint 2008 - Basic (Mac)
��PowerPoint 2008 - Adv. (Mac)
��PowerPoint 2007 - Basic
��PowerPoint 2007 - Adv.

Microsoft Project
��Project Pro 2013 - Basic
��Project Pro 2013 - Adv.
��Project Professional 2010 - Basic
��Project Professional 2010 - Adv.
��Project 2007 - Basic
��Project 2007 - Int.
��Project 2007 - Adv.

Microsoft Publisher
��Publisher 2007

Microsoft SharePoint
��SharePoint Designer 2010 - Basic
��SharePoint Designer 2010 - Adv.
��SharePoint Designer 2007 - Basic
��SharePoint Designer 2007 - Int.
��SharePoint Designer 2007 - Adv.

Microsoft Visio
��Visio 2010 - Basic
��Visio 2010 - Int.
��Visio 2010 - Adv.
��Visio 2007

Microsoft Word
��Word 2013 - Basic
��Word 2013 - Int.
��Word 2013 - Adv.
��Word 2013 - What’s New

��Word 2010 - Basic
��Word 2010 - Int.
��Word 2010 - Adv.
��Word 2008 for Mac - Basic
��Word 2008 for Mac - Adv.
��Word 2007 - Basic
��Word 2007 - Int.
��Word 2007 - Adv.

Learn Computer 
Graphics & Illustration
Adobe Illustrator

��Illustrator CS6 - Basic
��Illustrator CS6 - Adv.
��Illustrator CS5 - Basic
��Illustrator CS5 - Adv.

Adobe Photoshop
��Photoshop CS6 - Basic
��Photoshop CS6 - Adv.
��Photoshop CS5 - Basic
��Photoshop CS5 - Adv.

Understanding Your  
Operating System
Windows Operating Systems

��Microsoft Windows XP - Basic
��Microsoft Windows XP - Adv.
��Microsoft Vista Business - Basic
��Microsoft Vista Business - Adv.
��Microsoft Windows 7 - Basic
��Microsoft Windows 7 - Int.
��Microsoft Windows 7 - Adv.
��Microsoft Windows 8 - Basic
��Microsoft Windows 8 - Int.
��Microsoft Windows 8 - Adv.

Macintosh Operating Systems
��Mac OS X Leopard Desktop
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